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1. DPON CAP BAN SAO BANG TN THPT /DON BE NGHI CHINH SUA
THONG TIN BANG TN THPT (PHU LUC KEM THEO)

2. BAN CHINH CCCD HOAC CMTND CO CHUNG THUC
LUU Y: 02 HO SO TREN SCAN DINH DANG FILE PDF
* NQP ONLINE

Cong dan truy cap vao trang Dich vu cong truc tuyén tinh Hai Duong theo dia chi
sau day: https.//dichvucong.haiduong.gov.vn
1. Tao tai khoan trén dich va cdng quéc gia (Néu chura cé tai khoan)

Nhap chuét vao muc “Pang ky” goc trén bén phai man hinh may tinh hoac dién
thoai di dong (DTDD), nhap day du cac thong tin theo yéu cau va lam theo hudng dan
clia hé thdng dé tao tai khoan (néu dung CCCD khdng dugrc thi dung Chirng minh thu dé
dang ky)

Néu trén thao tac trén DTDD khong thay muc “Pang ky”, cong dan nhan vao biéu
tuong 3 gach ngang mau trang phia trén bén phai roi kéo xudng dudi man hinh s& xuat
hién muc “DPang ky” sau dé thuc hién ding ky bang biéu twong “Thué bao di dong” dé
dién cac thong tin theo hudng dan theo hudng dan.

Sau d6 thodt ra va vao lai trang https://dichvucong.haiduong.gov.vn dé diang nhéap

2. Néu d3 cé tai khoan

Bude 1: Truy cap vao trang https://dichvucong.haiduong.gov.vn

Sau d6 chon PANG NHAP, sau d6 nhan vao biéu tuong “Tai khoan cap béi dich
vu cdng qudc gia” sau d6 nhap CCCD hoic CMT->Nhap mat khau->Nhap ma OTP
duoc hé théng nhan tin trén dién thoai)

Bu6e 2: Chon muc “NOP HO SO TRUC TUYEN” trén thanh ngang ctia trang web
(Néu trén dién thoai di dong thi nhan vao biéu tuong 3 gach ngang mau tring goc trén phia
phai man hinh rdi chon “NOP HO SO TRUC TUYEN”

Buot 3: Chon “CO QUAN THUC HIEN”, sau do chon “Sé Gido duc va Dao tao”

Burdc 4: Chon “Van bang chirng chi (3)” Tiép tuc kéo xudng dudi man hinh dé thuc
hién B5

Buoe 5: Chon thit tuc: C6 3 thi tuc hién ra, cong din quan tim dén thu tuc tha 2:
“Thu tuc cap ban sao van bang, ching chi tir s6 goc”
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Bu6e 6: Chon nop hd so: Click chudt vao myc mau xanh nudc bién “nép ho so” bén
phai thi tuc .

Budc 7: Chon truong hep giai quyét: click chudt vao mii tén dé “Chon 2 ngay”
sau d6 nhan “Pdng Y va tiép tuc” & cudi trang bén phai

Budc 8: Nhap va kiém tra lai thong tin nguoi ndp hd so: Tién hanh nhap cac thong tin
Va0 cac muc, néu di chinh xé4c click chon “Pdng Y va tiép tuc” & cudi trang bén phai.

Buéc 9: Cong dan, chup Pon (theo mau phia dudi) va CMND hosic CCCD hoic
Gidy khai sinh thyc hién dinh kém tép tin vao cc muc da quy dinh. Cong dan chyp va nén
chuyén file anh do sang file PDF bang tng dung trén mang Intemet), sau d6 chon “Pong y
va tiép tuc” & cudi trang

Budc 10: Lé phi hd so: Cong dan khong phai thao tac gi, chi click chon “Ddong Y va
tiép tuc” & cudi trang bén phai dé chuyén budc

Budc 11. Nop hd so: Cong dan nhap méa xac thuc hién trén hé thong va tich vao 6
“T6i xin chiu trach nhiém truéc phap luat vé 10 khai trén” sau do click va “Nop ho
$0”” 1a hoan thanh dang ky online thu tuc

Lu y: Khi dang ky thanh cong: Cong dan goi dién dén s6 02203835020 dé hoi can bo
S6 GD&DT truc tai Trung thm HCC kiém traxem Heé théng da tiép nhan thi tuc chura.

LUU Y: TRONG QUA TRINH PIEN THONG TIN NGUOI NOP ONLINE
- TRUONG HOP NOP HQ GHI NHU SAU
@ Théng tin ngudi ndp

Ho va tén ")

HO VA TEN NGUGI NOP HO (HQ VA TEN NGUGI BPUGC CAP BANG)



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap-Tw do-Hanh phuc

PON PE NGHI CHINH SUA THONG TIN
_ CAP BAN SAO BANG TOT NGHIEP
(Mau dung cho chinh sia ban sao van bang chizng chi)

Kinh gui: So Giao duc va Pao tao Hai Duong.

Pé nghi ndi dung ghi trén ban sao dugc thay doi so véi ban gbc (néu co)

Noi dung dé nghi thay doi Ly do dé nghi thay doi

.................................................................................................

Ngudi viét don
(Ky, ghi rd ho tén)
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Ngudi viét don
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